
PREVIOUS JOB WITH RELEVANT EXPERIENCE
Things such as: 
Organized, Administrative
Excellence
Skilled with community partnerships
and vendor relationships
Trained in Customer Service
Strong Research and Resourcing
Skills

List relevant skills!

COORDINATOR, 
APARTMENT LIFE

YOUR NAME

Hello! My name is Cathy and I'm thrilled to serve your
residents, staff, and communities in the role of
Resident Services Coordinator. Through my
professional experience, I have seen first hand how
coordinating events, gatherings, and activities can
enrich lives. I can't wait to use my skills in a role that is
designed to impact people in meaningful ways! 

LIST DEGREE OR RELEVANT CERTIFICATIONS 

University or Agency 

PREVIOUS JOB WITH RELEVANT EXPERIENCE

List 2-3 bullet points of your responsibilities,
role requirements, successes
List 2-3 bullet points of your responsibilities,
role requirements, successes
List 2-3 bullet points of your responsibilities,
role requirements, successes

Company Name | Timeframe

SKILLS

A BIT ABOUT ME!

VOLUNTEER EXPERIENCE

This is great place to list any relevant
experience with non-profit
organizations, working with youth or
adults, needs-based assistance, or
other "helping" roles.

RELEVANT EXPERIENCE

EDUCATION BACKGROUND

Company Name | Timeframe

List 2-3 bullet points of your responsibilities,
role requirements, successes
List 2-3 bullet points of your responsibilities,
role requirements, successes
List 2-3 bullet points of your responsibilities,
role requirements, successes

Let them get to know you! Please write
1-3 sentences about yourself. Fun facts,
where you live, your passions.


